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PEPLC/HO/HRD/INSTRUCTION CIRCULAR NO. 22324 Date: 26 September, 2024

Al Branch Incumbents, All Regional Managers,

Al Dnvasion Heads of Head Office, Head of Lslamic Banking Wing,
The General Manager, Principal Office, Chattogram/Sylhet,

Thi Managing Director, Pubali Bank Securities Ltd.,

The Principal, Pubali Bank Training Institutz,

Pubah Bank PLC,, Bangladesh.

Sub: PAY SCALE - 2024
Dear Sir,

We are pleased to inform that the Board of Directors in Its 1446 Meeting held on 25 September
2024 approved the Pay Scale - 2024 for regular employess of the Bank as under:

st Post | payScale (InTake)

1. | General Manager 1,54,000 ~ 7,700 - 2,69,500
R O  |1,43,000- 5,500 - 1,95,500
3. | Asst. Genersl Manager 78,000 — 4,000 — 1,368,000
4. | Sr. Principal Officer/ Sr. Principal Officer (Computer) 60,000 - 3,400 - 1,11,000
5. | Principal Officer/ Principal Officar (Computer) 49,500 - 2,800 — 91,500

6. | Sr. Officer/ Sr. Officer (Cash/ Computer/ Engineering) 36,500 — 2,200 - 69,500
7. | Officer/ Officer (Cash/f Enginesring/ Security/ Computer) 29,750 - 1,750 - 56,000

B. | Jr. Officer/ Jr. Officer (Cash/ Computer/ Security) 23,500 - 1,400 - 44,500
9. | Dvy. Junior Officer (Cash) & Equivalent 19,500 - 950 -
10, | Asst. Junior Officer (Cash) & Equlvalent 18,500 - 900 -
11 | river/ Sr. Armed Guard/ Carelaker/ Techniclan | 2250 - 850~
12. | Dnver/S. Armed Guard/ Caretaker/ Techniclan 13,750 - BOO -
13. | Armed Guard/ Sr. Messenger-Cum-Guard 13,000 - 750 -
14. | Messenger-Cum-Guard/ Helper 12,250 - 700 -
Y et 4
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ANCILLARY BENEFITS OF PAY SCALE - 2024
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LoGM 60 | 16,000 | 15,500 15,000 10
A —— P — - - - =" e — | ol
2 DGM 60 | 13,000 | 12,500 10,000 10
3 AGM 60 | 10,000 9,500 7,500 ’ 10
4 SPO 60 8,000 7,000 | 3,500 | 3,000 -r 10
s PO 60 6500 5,500 3500 | 3,000 10
§ S Ofice 60 | 5500 4,900 | 3,500 | 3,000 | |10
7. Officer 65 | 2500 | 4,800 | 3,500 | 3,000 | 10
B. Jr Officer . 65 2,500 | 4,200 3,500 | 3,000 10
|
$ Oy Junior Officer | 65 | 2,500 | 4,000 3,500 | 3,000 0
10 asst Junior um:zrl 65 2,500 | 4,000 3,500 | 3,000 10
|
3 |
serrice ! '
1. Orver/5r.Armed | 65 2,500 | 2,800 | 3,000 3,000 I,ﬂﬂﬂ' 10
Guara/ Caretaker/ '
_ “EmrucEn | |
12 e e | 65 | 2000 | 2,300 | 3,000 | 3,000 | 1,000 10
13, e e e | 65 | 2000 | 2300 | 2,700 | 3000 1000 10
g MesegeComGuanti | o5 | 2000 | 2,300 | 2,700 3,000 | 1000 10

Imoementaton of Pay in the New Scale - 2024;

5

2

 §

Tre new pay scale - 2024 shall come into effect from 01 October 2024 for the regular
emplopess of the Bank.

Income Tax of the empioyees shall be bona by employees thamselves,

Specal afliowance, technical allowance, If any, sanctioned by the Board to any Executive/
Officer of the bank shall continue as usual,

Dener existing benefits/facilities |.e., transport with fuel, newspaper telephons, mobile oill as
apphcable, shall continue as usual.

Provident Fund wall be deductad as per Bank's rule.

Adjustment of pay In the Pay scale-2024; Initially the new basic will be Mxed as per
serace rule Dy adding increment(s) as slab benefit, If required. To achieve at least 16%

e uuumﬂ- September 2024, required number of increment(s) will
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7 Employees under suspension and those who have submitted resignation, which s under
process for finalization on or before 30 September 2024, shall not come under the purview of
the new pay scale, In case of suspension, they may be bought under the purview of the new
seale If reinstated subsequently.

8 Those wha are in PRL on 01 October 2024, their salary and allowances will be disbursed under
new Pay Scale after fixatlon of the basic as usual and their service benefits will also be
calculated as per new scale.

9. Entertainment facility, exclusive of VAT, for the rank of General Manager, Deputy General
Manager and Assistant General Manager @ Tk. 10,000/, Tk. 6,500/~ and Tk 5,000/-
respectively per month will be paid through reimbursement against expenditure. This facllity
s not part of pay and will ba utilized for business promotion.

10. Monthly Chamge Allowance s to be paid as below:

Bodas - M h t“ " ' :Fﬂ"—:.'._ﬂ_'i'lt !'.'I | -_
Regional Managers Tie 3,500/-
Corporate Branch Managers Tk, 3,500/
Operation Managers (Corporate branch) | Tk. 2,500/ B
Branch Managers (other than Corporate) _ Tk. 2,500/
Sub-Branch / IBW Managers [ T z.ﬂhuf* |
Operation Manager (other than Corporate) Tk. 1,500/
Cash in Charges (Corporate Branch) Th. 2,000/
Cash In Charges {(other than Corporate) Thk. 1,500/-

11. Salary & Wages for B9 days basls Messanger & Helper and dally basis Helper will be paid as
balow:

l-_||l.I

Designation.

I'?"‘ r'.__ : t@? ;

59 days Messenger {abuve 5 Yrs.) :Em‘rsnlldutzd] 12,750 x 2

89 days Messenger (below 5 Yrs.) (Consolidated) 12,500 x 2
Iﬂ‘gﬂaﬁrsHﬂlpﬂ (above 5 Yrs} (Consolidated) 12,750 x 2 |

89 days Helper (below 5 Yrs) (Consolidated) 25,000 12,500 14;

Daily basis Helpat-Divisional City, Gazipur &N.Gonj | 1,050/day | 12,000 %2 |

Dally basis Helper-District City 950 /day | 10,5002

Dally basts Helper-Others 850 /day 9,000 x 2

*G -
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12 The consolidabed monthly salary for drvers hired by the entitied executives will be equivalent
to the gross of Bank regular drivers initial pay (without PF) ie. Tk 33,988/-. 2 (two) festival
bonuses will be eguivalent to one month's gross salary (L. 16,994 + 16,994). Their salary
ana bonuses must be disbursed through their personal accounts.

Instructions:

1) Branch Managess and Regional Managers are advised to disburse the salary & allowances to
all categonies of employees, excepting those who are under suspension and submitted
resignation, duly fixing up the basic as per above guidelines of pay scale-2024, Pay fMxation
Template is enciosed in EXCEL form.

2} Regional Managers will coflect the fixation sheets from their respective branches and send it
™ & ‘ot along with the sheets of their own offices as per enclosed pro-forma for each employes
duly filied in and signed to Human Resources Division, Head Officz, Dhaka as early as possible.

3} The heads of Pnincipal Office, Chattogram & Sylhet and the Incumbents in-charge of Corporate
Branches will follow the above guidelines and send all fation sheets of their respective
affice/branches after disbursing salary & allowances direct to Human Resources Division, Head
Office, Dhala as early as possibie.

4! Central Acoounts Division will disburse the salary & allowances to all categories of employess
working at Head Office under New Pay Scale-2024 as per above quidelines.

51 The Dwison Heads will send fixation sheets under their jurisdictions in duplicate duly filled in
and signed to Human Resources Division, Head Office, Dhaka immediately.

6] This Circular supersedes previous circular No. PBLHO/HRD/INSTRUCTION CIRCULAR NO.
2122 dated 29.06.2022.

Management expects that implementation of the new pay scale will be motivational for the employess.
It 5 more [ikely that they should work harder with enthusiasm and commitment to Increase and
expand the business and profitability of the Bank to a new height.
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